
FORM KJ3JRM 1 

Hall .of Records 
Commission 

R E J ^ S T FOR RECORDS RETENTION S C ^ ' D U L E 

To be Submitted to the Records M a n a g e m e n t Division 

Hall of Records Commission 

SCHEDULED 4 
NO. C, —' 
PAGE 
NO. 

I . ^Requesting Agency 
WICOMICO COUNTY 

2. Division or Bureau of Requesting Agency 

BOARD OF SUPERVISORS OF ELECTIONS 
3. Authorization Requested (Check only one of the squares below). 

B 

•
Dispose of present accumulation. No 
additional accumulation is ontici-

,pated. Records have ceased to have value 
to warrant retention. 

1 
Establish retention schedule for re 
cords for which there is o continuing 

accumulation. The records will cease to 
hove value to warrant their retention offer 
the period of time indicated. 

•
Microfilm and destroy originals. 
Originals if not microfilmed would be 

retained for the period of time indicated. 

4 . 
Item 
No. 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

1 . CERTIFICATES OF, CANDIDACY 

Size i 8|«xU» / .', 
Dates:- 1952 - - • • 
Quantity: g file drawer 
File Arrangement: Chronological 

Candidates for nomination for election to local public offices must 
filo a Certificate cf Candidacy shoving the office filed for, the 
nane of the candidate, his address and occupation, party afflliationj 
Jiis place of registration, the amount-of the filing fee, hi3 signa
ture, and certification by a notary or designated election official 
(Art. 33, See, 55C, Annotated Cede" of Maryland, 195? CunmlatiTO 
Supplement). Attached to 'the Certificate i.3 tha notarized affidavit 
of the candidate stating that he is not a subversive person (Art, 
85A, Sec.'15, Annotated Code of Maryland, l?5l Edition). Cortifi-. 
cates of Candidacy for local offices must be filed not later than 
ten weeks or seventy days prior to tha primary election TTith the 
Board of Supervisors of Elections. Candidates for State-x*id3 office 
and Federal offices file with tho Secretary of State, 

RECOI-S-SSDATIONJ RETAIN FOR. TEE DURATION OF THE TERM OF OFFICE FOR "'" .-
WHICH THE CERTIFICATE IS FILED AND FOR THREE YEARS 
': THEREAFTER, THEN DESTROY. • 

7. Agency, Division or Bureou.Representative COUNTY CO'SlISOICrJERS OF VilCOMICO COUNTY 

Signature 

President December 3, 1957 
Title Date 

Schedule Authorized as Indicated in Col. 6 by Holl of 
Records Commission. 1 

Archivist 

Disposal Authorized as Indicated in Col. 6 by Board of 
Public Works. 

'-16 YUl 

Date Secretory 
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REQU.\ ; FOR RECORDS RETENTION S C H E ^ ' L E 
(Continuation Sheet) 

SCHEDULE— - a 

NO. . £ » _ 1 1 J 

PAGE . * 
NO. 2. 

5. Description of Records 
Describe records accurately. Include title, form number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

2J 

3. 

CAWAS5 SHEETS 

Size: 12" x 36" sheets 
Date3: 193U - - ' 
Quantity: 1 file drawer 
File Arrangement: Chronological, then by precinct 
Disposable Amount: l*j cubic foot , 

The Canvass Sheets are filed x&th the original tally sheets, state
ments of returns and return sheets in some instances. The Sheets 
are prepared by the Board of Canvassers from the return sheets, 
statements of returns and the tally sheets vrl-ach are transraitted 
to tiie Canvassers by the Supervisors of Elections, the County 
Commissioners, the Clerk of the Circuit Court, and the Register 
of Wills. The canvass shows the nanes of candidates end the dis
trict or precinct numbers, the voting rachine number, the"number 
of votes cast by district or precinct for each candidate, and ths 
total number of votes cast, Tlie statute of lirnitatiens on bringing 
suit in contested elections is thirty days from the date upon uhich 
the Judges of Elections announce the condition of the polls (Art, 
33, Sec. liiii-Hj?, Maryland Code Annotated, 1957 Cumulative Supple
ment), 

REOOMnEHDATION: ESTADI FOR THREE YEARS OR UIITIL TRIRTT DAYS AFTER 
THE CAH7ASS IS OFFICIALLY ANNOUNCED, VJHICHEVER 
IS LATER, AID THEN DESTROY BY BURNING. 

CLERK'S POLL I300S 

Size: 6U x 18" x 
Dates: 1952 
Quantity: ll»,0 volumes 
File Arrangement: By district or precinct number 

The Poll Book shows the names of the voters and lists then numeri
cally in the order of their appearance at the polls. This record 
is used to post the voting record of each individual voter to the 
Register of Voters. 
RECOIKSND ATION: RETAIN FOR THREE YEARS OR DIJTIL POSTED TO THE 

REGISTER OF VOTERS, liilCHEVEK IS LATER, AND THEN 
DESTROY BY BURHIIIG. 

GEHERAL COERESPOHDEllCE 

Size: 8£" x 11" 
Dates: 19$h 
Quantity: 1 file drawer 
Filo Arrangement: By subject 
Disposable Amount: 1 cubic foot 
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REQUEST FOR RECORDS RETENTION SCHEDULE 
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i U i t U U L b _ ..i 

NO. C- •'• 
PAGE 
NO. 3. 

5. Description of Records 
Describe records accurately. Include title, form.number, size of documents, 
work or activity to which the records relate, inclusive dates, and quantity 
(cubic or linear feet). Show recommended retention period. 

6. Recommendation 
of Hall of Records 
and Board of Public 
Works. 

This file contains paid billo and invoices, and correspondence 
relating to applications for certificates of removal and chance 
in party affiliations \±lch information is entered in the Register 
of Voters. 

RECOMMENDATION: RETAIN FOR FIVE YEARS, Aim THEN DESTROY BY BURHIEd. 


